Please fill outthe packet electronically, if atall possible.

If you cannot fill it out electronically, than it needs to be printed
in BLACK INKONLY

Initials and Signatures need to be done in Blackink. AND you
need to Sign & Date it when turning in the packet after it has
been verified by facility.

Once We received your Background request, you will
receive an email from

angelika.a.schmidt.naf@mail.mil (Angel)

or my backup

maria.g.marshall2.naf@mail.mil (Maria)

with a IMCOM 28 attached to go get Finger printed

You must do so within 2 working days.

Once | receive the IMCOM 28 completed from the BCA
office, | than can submit your packet for the backgrounds
to get started.

I11If your Fingerprints are not completed within 7
Calendar days from the date signed on the IMCOM 28, |
will cancel your background request!!!

Any Questions? Call
Angel 915-568-9006
Maria 915-568-4466



mailto:angelika.a.schmidt.naf@mail.mil
mailto:maria.g.marshall2.naf@mail.mil

Ft. Bliss CYS Procedures For Signing up PROSPECTIVE VOLUNTEERS updated 25 March 2019

Prospective Volunteers are to initiate application at program where they wish to volunteer
(REP signing documents must be Director or Assistant Director)

Name of Program Rep that makes contact with
Volunteer along with Program Name

Step 1. | Volunteer contacts program requesting to volunteer (by phone, in person, via email, etc.) REP:
Step 2. | Program gives or emails volunteer packet to Volunteer, REP:
Step 3 Volunteer completes packet with strict instructions to PRINT very legibly or complete on computer (TYPE) all info. REP:
P2 (CAN COMPLETE AT PROGRAM COMPUTERS) PLEASE ensure the applicant knows NOT to sign and date until the day he/she '
turns it back in as dates have to match.
Step 4. | Instruct Volunteer that we need full Name (which includes Last, First & Middle/some cases M), full address, (which includes REP:
building number, City, State & Zip Code), place born (that includes Country, State & City).
“SEE CHECKLIST for Verifying Background Packets”
Instruct Volunteer that references must be 4 former/current supervisors/professionals; for teens can be a coach, teacher,
Step 5. REP:
counselor, Scout leader, Church group Leader, etc.
Step 6. | Volunteer returns packet to Program. NOT Signed and dated REP:
Step 7. | Program REP reviews forms to ensure all sections are completed correctly and legibly and verifies REP:
Step 8. | Program Director ensures that Applicant signs and dates all documents before Director Signs and dates. DIRECTOR:
“Dates have to match” Director Must have Same date as Applicant”
Step 9. | Program calls 2 Supervisors/Professional References (not family related) Friends are always last choice. REP:
Can give DA Form 3439 to volunteer — Must use this form
Program reviews the Statement of Understanding and Touch Policy with the Volunteer and has Volunteer sign the Caregiver's REP:
Step 10. .
Creed (Program & PC only need signature page)
Step 11 SCAN AND EMAIL PACKET TO ELVIA; ANGEL & MARIA — Have to have DIGITAL PDF Format REP
ep 11. . . ) . ) :
“Last Name, First Name — VOL applicant” FCC “Last Name, First Name — FCC applicant (or FCC spouse / FCC child)
FCC Packets go to Angel & Christian FCC “Last Name, First Name — FCC applicant (or FCC spouse / FCC child)
Step 12. | Attach this sheet to completed packet REP:
*Step 13. | IMCOM 28 for Fingerprints will be sent to Volunteer by Angel/Maria/Christian REP:
*Step 14. | FINGERPRINTS MUST BE COMPLETED WITHIN 7 CALENDAR DAYS from the day IMCOM 28 was signed by Angel or backup. Rep.
Anything past the signature date and the IMCOM 28 is no longer valid.

*Step 15. | Angel/Maria initiates background checks once they receive the completed IMCOM 28 from the BCA office. NOT BEFORE REP:
(except FCC and Contractors as they go in by appointment after request has been submitted and WOT has been received)
A. Background checks are all clear: Volunteer will receive email confirming all clear and can begin and VIMIS account will

*Step 16. | be activated if volunteer has one set up. REP:

B. Program will receive a BVC and final checklist from Angel/Maria and confirmation Volunteer may begin

Per Pat Smith: Teens may begin volunteering as soon as they turn in packet - Still require COMPLETE packet.

iiii Summer Teen Volunteers may volunteer if they are 13 by 1 August of that year !!!!

All other Volunteers can schedule their Orientation and training once Fingerprints are completed and IMCOM 28 has

been returned to Angel with BCA’s Signature and date.

Parent Central Services

When Volunteer comes or

Instruct Volunteer that process begins at the program they want to volunteer at. Give them phone and bldg.

calls PCS first number, and POC (Director/Assistant Director) REP:
Step 1 PC staff ensure packet is signed by program staff and References are attached, leave at Elvia’s work station if not signed or REP:
P2 | References are missing, have volunteer go back to program for completion '
Step 2. | Elvia reviews packet to ensure all is complete before scanning to Angel, Maria & Program. REP:

*Indicates changes

Signature of Person receiving packet: Date:




IMCOM-HQ CYS VOLUNTEER SPORTS AND FITNESS COACH

Organization:

Position Title:

Summary:

Duties:

Time Required:

Benefits:

JOB DESCRIPTION - PAGE 1

*

UNITED STATES ARMY
CHILD&YOUTH SERVICES

IMCOM-HQ, Child and School Services (CYS) Sports and Fitness (SF)

CYS Sports and Fitness Volunteer Coach

A good coach improves your game. A great coach improves
your Life — Michael Josephson

Teach proper skills, fundamentals of rules, strategies and procedures needed to
participate in a specified sport in accordance with CYS requirements. Be present at
scheduled practices and games at least 15 minutes before the scheduled starting time.
Inform CYS sports and fitness staff members regarding changes, concerns, and issues.
Keep players and parents informed about all practice and/or games times and any
changes. Maintain a focus on sports skill development, recreation, maximum
participation of players, and leisure activities. Maintain CYS property, role model
appropriate behavior (e.g., Army Values, CYS sports and fitness Statement of
Understanding) and abide by the CYS Sports and Fitness philosophy.

Practices are generally held during the period:
Monday-Friday: 1700-2030
Note: Practices MUST be conducted IAW CYS Sports and Fitness guidance

Games are generally held during the period, but not limited to:
Monday-Friday: 1700-2030 or Saturday: 0800-1700
Note: Average-one game per week; times vary.

Program is designed to promote positive attitudes and reinforce CYS Sports and
Fitness philosophy and Army core values to offer children and youth
opportunities to feel competent and instill values associated with the pursuit of
skills in sports, fitness, nutrition, and recreational activities.




IMCOM-HQ CYS VOLUNTEER SPORTS AND FITNESS COACH

JOB DESCRIPTION - PAGE 2

Training: National Youth Sports Coaches Association (NYSCA)
Child Abuse Reporting, Prevention, Identification, and Recognition
Developmentally Appropriate Practices
First Aid/CPR Orientation
Concussion Training

Orientation:  CYS Sports and Fitness Certification Clinic
Parents Association for Youth Sports (PAYS) Orientation
Parent Meeting specific to sport meeting being coached
Qualifications: Background/Clearance check IAW CYS Youth Sports guidance

Supervisor: CYS Sports and Fitness Director

Assessment:  CYS Sports and Fitness Volunteer Coaches will receive feedback through CYS SF
Director

MUST be available approximately 4-8 hours per week

CYS SPORTS AND FITNESS (SF) SUPERIVSOR SIGNATURE:

CYS Sports and Fitness Director / Assistant Director Signature

VOLUNTEER COACH/SF VOLUNTEER:

SIGNATURE: CYS Sports and Fitness Volunteer Coach/SF

Volunteer Coach/SF Contact Information:

Print First and Last Name

Email

Contact phone number



A
] b Fort Bliss, TX packet updated

QMWR Child and Youth Services 03-07-2019
K 3 Volunteer/Contractor Application

“Ligs . get™

PRINT in BLACK INK Only

Full Name (Last, First, Middle) Social Security Number

%

UNITED SIATES ARMY

CHILD&YOUTH SERVICES

Maiden Name and/or Previous Name(s) (If applicable)

Complete Physical Home Address including Zip Code

Phone (Home and/or Cell) Work Telephone
Email Address Highest Education
Date of Birth Place of Birth (Country/City/State)

1. Have you had any personal experience(s) involving children/youth, if so please explain?

2. PLEASE CIRCLE ACTIVITY YOU ARE APPLYING FOR

*Youth Sports *Child and Youth Services Administration *Child Development Center
Coaching *Schools of Knowledge, Inspiration, Please circle
Officiating Exploration and Skills (SKIES) Main CDC; Replica CDC; Logan CDC;
Other *Family Child Care (FCC) Milam CDC; East CDC
(help in centers) applicant/Spouse *School Age Center
*School Liaison Office (SLO) Please circle

Bliss Sac; Logan Sac; Milam SAC

*Middle School Teen
Please circle

Replica YC; Milam YC

DO NOT list your spouse or family members as references.
You must list your last 2 supervisors.

Reference #1 Full Name, Telephone Number,

Reference #2 Full Name, Telephone Number,

Reference #3 Full Name, Telephone Number,

Reference #4 Full Name, Telephone Number,

| declare under penalty that the information contained in this application form and any attachments and documents
submitted with my application are true and correct to the best of my knowledge, information, and belief.

Signature Date
Application Revised on 25 October 2018
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2 References
Are needed
On DA Form 3439

(Facility will fill those out and add to packet)
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Department of the Army
RELEASE/CONSENT STATEMENT

PRIVACY ACT STATEMENT

AUTHORITY: 42 USC 13041 AND 10 USC 3013.

PRINCIPAL PURPOSE: TO COMPLY WITH REQUIREMENTS OF PUBLIC LAW 101-647, SECTION 231 (CRIME CONTROL ACT OF 1990),
DoDI 1402.05 AND FOR NONAPPROPRIATED FUND, ARMY REGULATION (AR) 215-3.

ROUTINE USES: TO INITIATE THE BACKGROUND CHECK REQUIREMENTS OF THE STATUTE AND GOVERNING REGULATION.

Type or Print Name (Last, First Ml):

Section|: _Statement of Previous Arrest or Charge:

1. Have you ever been arrested for or charged with a crime involving a child? Yes No
2. Have you ever been asked to resign because of, or been decertified for, a sexual offense? Yes No

3. Have you ever been convicted of any offense against the law or forfeited collateral or are you now under charges for any offense
against the law? (You may omit: (1) Traffic violations for which you paid a fine of $300.00 or less unless the violation was alcohol or
drug related, and (2) any offense committed before your 21st birthday which was finally adjudicated in a juvenile court or under a
youth offenderlaw.) __ Yes No

If you answer "yes" to any question above, describe the case disposition below. Include the date, explanation of the violation, place
of occurrence, and the name and address of the police department or court involved; or if a military action (to include Article 15),
the military authority or court involved, and the final disposition of the case; to include fine(s)/amount paid, found

guilty or not, loss of rank etc. Be sure to disclose any covered charges or incidents, even if they were expunged, and/or even if
you have been advised by your attorney that you do not need to disclose them on employment forms, as they will be identified

in the background check process. You must also disclose all covered incidents even if you did so on a previous consent and
release form, Optional Form 306, Department of Army Form 3433, or other such document and/or if the incident was previously
considered by a Program Review Board or otherwise adjudicated IAW Army guidance. If additional space is needed, please attach
a separate sheet of paper as a continuation page and include your printed name at the top and signature and date at the bottom.

Date of Explanation of Place of Name and Address If Military, Military Final Disposition of
Violation/Incident Violation/Incident Occurrence of Police Authority or Court the Case
or Charge Departmentor Involved

Court Involved




RELEASE/CONSENTSTATEMENT (Cont)

Type or Print Name (Last, First Ml)

Section ll: _Statement of Understanding and Release:

1. I have been advised that my being hired or selected for, and continuing employment or service in a position having
regular contact with children under the age of 18 will be based upon favorable completion of all required background
checks. lunderstand that these may include:

a. Army Law Enforcement Reporting & Tracking System (ALERTS) // Defense Central Index of Investigations (DCII)
b. Army Substance Abuse Program (ASAP) to include records from the Substance Use Disorder Clinical Care
(SUDCC) which may include that pertaining to my identity, diagnosis, or treatment from any Army record
maintained in connection with alcohol or other drug abuse education, training, treatment, rehabilitation or
research.

c. Medical Treatment Facilities (MTF) — Army Central Registry (ACR)

d. Federal Bureau of Investigation Fingerprint Special Agreement Check (FBI-FP-SAC)

e. State Criminal History Repository (SCHR) Checks for each state where | have resided for the last five years.

f. Any other records as appropriate and to the extent permitted by law.

2. I have been advised and understand that the above listed checks will be completed annually, or every three or five
years (depending on the position) while | am employed/contracted/volunteering in a position that requires regular
contact with children under the age of 18, and that these checks may also be completed to authenticate issues that
surface during my employment or service. | understand that this consent does not expire and will be utilized to
conduct these periodic reverification checks. |also understand that except to the extent such action has been taken,
| can revoke my consent at any time but this will preclude my continued service in a child services position. | also
understand that if the report of these checks contains adverse information, | have a right to challenge the accuracy or
completeness of the information contained therein.

3. lunderstand that failure to disclose this information or provide consent precludes me from employment or
continued service in a child services position, and may form the basis for withdrawal of a tentative (conditional) job
offer, or removal from my position and/or the federal service.

Section lll: Signature:
A false statement may result in adverse action up to and including removal. Under
U.S. Code 1001, the federal punishment for perjury is fine or imprisonment for up to 5 years or both.
| declare under penalty of perjury that the information contained in this application form and any attachments or
documents submitted in connection with my application for this position are true and correct to the best of my
knowledge, information, and belief.

| hereby confirm my understanding of the information in this statement; and authorize the release of my name and
Social Security Number for the purpose of conducting the required checks in Section II.

Signature Date

If the applicant is a minor, a Parent or Legal Guardian must grant permission below for the background checks. The
Parent/Legal Guardian is certifying they understand the purposes of these checks and hereby provide consent for the
background checks.

Signature Date

IRCR 1 FEB 18
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